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Guide to Pen-and-Ink functionality in Windows Vista* and
Office 2007 using e-epens

* Pen-Ink capabilities are NOT currently available in Windows Vista Basic.

The inking features & utilities in Windows Vista enable users to take handwritten notes, convert

handwriting to text, annotate documents, add electronic signatures and send handwritten emails.

With integrated digital pen support, digital ink technologies and handwriting recognition technologies
your laptop turns into a Tablet PC compatible computer that’s practical, comfortable, intuitive and easy

to use while you are on the go and it also works well when you are at your desk.

This document provides basic instructions how to utilize inking and handwriting utilities in Windows

Vista and Office 2007’s applications.
For more features and possibilities please refer to Microsoft’s User manual and Help.
Getting started

Plug-in your digital pen into any available USB port on your PC or notebook. Place the receiver unit at
the top of the page in the middle. You are ready to go. No further installation is required to use all

Windows Vista and Office 2007 applications.

e-pens can serve you as a handwriting instrument as well as pointing device- a mouse.
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Handwriting into Windows Journal
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Windows Journal looks like a sheet of
paper but it is far more flexible than a
typical pad of paper. You can change pens,

pen colors, highlighters and erasers, move
items around on the page, make space for gﬂ

additional items, send the notes as email, e T
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convert handwriting to text and enjoy @,@fzj B e E e
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many more features. All of the above using
the digiscribble for both handwriting and

dale volts

mouse functionality. e A

Windows Journal is integral part of all Windows Vista’s versions accept for Window Vista Basic...

To start Windows Journal:

e Start buttone, typing Windows Journal in the search box, and then tapping Windows Journal
in the list of results.

e  Start- All Programs — Windows Journal

Conversion to text and conversion to email

[ Note1 - Windows Journal T I o 1
File Edit View Insert [Actions| Tools Help
o Use the Lasso to mark the = Dld e P Comenselectionto E-mail. sy -0 -Be -
conversion area. B/mmm G" = BEE % %S
| roup o
e Tap Actions and choose SSECUR 8 Onc Mo
. Ungroup
e Convert Selection to E- | Change Shape To ;
mail or
e Convert Selection to text
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Tablet PC Input Panel

In Windows Vista, the Tablet PC Input Panel is the standard interface for converting handwriting to text
in a Windows-based program. It's the method by which digiscribble users enter text into applications
that do not include a custom handwriting interface. Using Input Panel, users can insert text into website

forms, word processing and e-mail applications, web browsers, and more.

Once you have your Create plugged into your PC, Windows Vista ‘Tablet PC Input Panel’ is docked on the
left side of the screen by default

Note:
This feature is only supported in the following Vista editions:

e Windows Vista Home Premium
e Windows Vista Business

e Windows Vista Enterprise

e Windows Vista Ultimate

The Three Input Areas of Input Panel

The input Panel includes three input areas for 1=
entering text: Wb
the writing pad,
the character pad ot ] ] i) (o]

the on-screen keyboard.

The writing pad and the character pad convert handwriting

into typed text. The on-screen keyboard works just like a

standard keyboard except that the user enters text by tapping

keys with a digiscribble.

The following illustrations show the writing pad, the character
pad, and the on-screen keyboard.

There are three ways to open Input Panel:

1. Tap the Input Panel icon, which appears when you place the @
pointer in a text entry area, such as the Address bar in a web
browser or a text box in a dialog box.
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2. Tap the Input Panel tab, which appears by default on the left
edge of the screen. When you open Input Panel this way, it
floats on top of any open windows.

3. Tap the Tablet PC Input Panel icon on the Windows taskbar.

The Input Panel icon does not appear on the taskbar by default.

To make it appear, right-click the taskbar, tap Toolbars, and
then tap Tablet PC Input Panel.

Trouble Shooting
a. Incase the ‘Floating’ Input panel does not appear
(While your cursor is in a data entry field in an application)
e Open the Tablet PC Input Panel
e Click ‘Tools’ then ‘Options’

I:u.n.ul@ ITmJIs - Help ~ EN =
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Personalize Handwriting Recognition
Feport Handwriting Fecognition Errors

v Float
Dock at Top of 3creen
Diock at Bottom of Screen
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Tah | Enter

Space |ﬂ -+
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¢ Inthe ‘Opening’ TAB, make sure the following option is checked:

4 Dptions x|

| Settings CQpening |Writing Pad | Character Pad I Gestures | Advanced |

- Actions that open Input Panel
Wou can choose which action apens Input Panel:

@ Tap the Input Panel icon or the tab to apen Input Panel

©* Pointto the Input Panel icon ar the tab to open Input Panel

Input Panel icons and tab

r tablet pen input, showr the Input Panel icon next to the text

Bty area when possible
™ Shows the Input Panel icon on the taskbar
¥ Showsthe Input Panel tab
[V Show the Input Panel tab when the pen is out of range
¥ Show Input Panel sliding open fram the tab
You can choose where the Input Panel tab appears:
& Onthe left edge of the screen
" On the right edge of the screen

Learn more about opening and mowing Input Panel

0K I Cancel Apply,

e Click OK
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Reference:
e http://www.microsoft.com/windows/products/windowsvista/features/details/tabletpc.mspx

Sticky Notes

Write down ideas and thoughts in a quick and easy way using desktop notes (“stickies”).

Keep your information, quick notes, addresses, phone numbers, 7/30/2007 1:39 PM H=8 |
web links and more in one place where you can easily find it? Tools  Help K| o33 BB
Windows Vista can offer you different electronic notes software it Bk syl ehosi

and freeware solutions that allows you to quickly write something - ; ;
. . . . % P smtetins o pan

down any time you need - during a meeting, lecture, searching (7

information on the Internet, etc 310-7245 gG2/0

To make sticky notes open automatically at startup go to Tools,
tap Options and then Tap Open at Startup

P E @ —
Open Sticky Notes by tapping the Starte button, typing Sticky -l
Notes in the search box, and then tapping Sticky Notes in the list of results.

Alternatively: Start — All Programs - Sticky Notes

To keep sticky notes always visible on the desktop Tap the Tools menu, points to Options and then type
Always on Top

Note- your notes are automatically saved when you close Sticky Notes

Windows Snipping Tool

The program is a screen-capture tool
that allows taking screenshots (called
snips) of windows, rectangular areas,
or a free-form area. Snips can then be
annotated, saved (as an image file or
HTML page), or e-mailed.

am
W

Security T a’{k M%\

g |» Overview What is csrss.exe? Is csrss.exe spywar:
» Screenshots virus?

&l Download - -
S Order Process name: Client Server Runtime Process
Product: Windows

Company: Microsoft

File: csrss.exe

Security Rating: T===

o |» known
21 Processes

_ ds by Google.

This is the user-mode portion of the Win32 subs;

Win32.sys being the kemel-mode portion). C

client/server run-time subsystem and is ai

must be running at all times. Csrss i

windows, creating and/or deleti

bit virtual MS-DOS environ
i

Open Snipping Tool by tapping the

Starte button, typing Snipping Tool
or just Snipping in the search box, and
then tapping Snipping Tool in the list of
results. : ——— 3

Alternatively: Start — All Programs - Snipping Tool
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Use Digital Inking in Office 2007 Applications.

Microsoft Office 2007 and digiscribble offer new capabilities that allow you to work more naturally and
efficiently. Within Office 2007, numerous applications support digital mark-up with digiscribble and
provide easy access to digital inking tools for intuitive collaboration in:

e Word

o Excel

e Outlook

e PowerPoint
e OneNote

Writing with a pen is a particularly efficient and natural way to comment on an existing document and
to capture rough thoughts that are emerging in real time.

Word, PowerPoint and Excel have a Review tab with a Start Inking button that provides an Ink Tools
menu. This menu includes tools such as: felt tip pen, ballpoint pen, highlighter, and eraser, as well as

options to select the Ink Color.

Mailings Review View Pens

#] 1k Comment =5 2% | Final Showing Markup - %2 Reject ~ % 1 oy

# Pen |2 Show Markup ~ % Previous i
Track Balloons Accept Compari
Changes ~ - & Reviewing Pane - b % Next - C

1ts Tracking Changes Compare Protect Ink

= Protect Start
Document || Inking

= =" -

.~/ Home Insert Page Layout References Mailings Review View

Ink Tools II”} S 28 £ | @ - =0

Select Delete | Ballpoint|Felt Tip |Highlighter | Eraser Color Weight || Close Ink

Objects  All Ink Pen Pen = Toals

Select Pens Format Close
z . - ] =
H9-0 4 Blnk 7B S 2 #BOg-=-8|; 7

Quick Access Toolbar —»

The Ink Tools allow you to markup and edit documents in a natural way. In Word, easily mark-up copy
and make noticeable edits.

fa Customize the Quick Access Toolbar and keyboard shartcuts.

To create Quick Toolbar, please follow the instructions
below:

1. Place the cursor on the bar next to View and
right click the mouse. Tap Customize Quick
Access toolbar.
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2. Choose Ink Tools Pens Tab by taping the arrow at Choose command from (see yellow highlight)

3. Add ink and pen icons at your will by using Add button
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in Ofﬁce 2007 Inail or e-mail P
Ap pllcatl ons Agent agrees, that during the temn of this agreement, am@::m after its

termination, Agent shall not act and/or supply and/or perform its services as
detailed in this agreement herein, for any entity, which operates a business,
which is in direct competition with CFQ.

6. Confidentiality

Agent will keep all business and operative matters and information of
Pegasus Technologies that came or come to its knowledge strictly
confidential, also bevond the temmination of the Agreement. Agent will do
its best to defend Pegasus Technologist’s interests in a manner that all kind
of information regarding to Pegasus Technologics’s business shall not be
revealed to any third party. This section shall survive the termination of this
agreement.

Fimal provisions
d. 1f a provision of this agreement should become ineffective or unenforceable,
this shall not affect the other provisions.
. This agreement shall be governed by the English law and the coust of London
- Any waiver, modification or amendment of any provision of this agreement

shall be cffective if in writing and signed by both parties.
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Inking Excel 2007 G TYATILE

Drawing in Outlook 2007
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